Annual Governance and Accountability Return 2025/26 Form 3

To be completed by Local Counclls, Intermal Drainage Boards and other Smaller Authorities*:
+ whero the higher of gross Income or grass expendituro exceoded £25,000 but did not excesd

€15 million; or
« whare the highuer of gross income oy gross expenditure wes £235,000

or less but that:

« are unable to certity themsalves as exernpt (lee payable); or

* havo requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2025/26

1. Every smaller authority in Engiand that either received gross income of Incurred gross expenditure
exceeding £25 000 must complets Form 3 of the Annual Governance and Accountabllity Retum at the
end of each financial year In accordance with Proper Practices.

2. The Annual Governance and Accountability Return Is made up of three parts, pages 3 to 6:

+ The Annual Internal Audit Report must be completad by the authority’s intemal awdior.
« Sections 1 and 2 must be completed and approved by the aulhonty,
« Section 3 ls completed by the external auddor and will be retumnad to the suthonty,

3, The sutharity must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statomants, antd both must be approved and published on the authority
before 1 July 2026,

4, An Buthonty with sither gross income or gross expenditure exceading £25,000 or an authority with
nedher income nor axpendilure exceeding £26,000, but which is unable to certdy itself as exempt, o Is
requesting a limitad assurance review, must rolum 1o the extemal auditor by email o post {not both)
no tater than 30 June 2026 Reminder letters will incur & charge of E40 +VAT
« the Annual Govemnance and Accountabity Return Seclions 1 ond 2, together with
« & bank reconciliation as at 31 March 2026
« an explanation of any signédficant year on year vanances i the sccounting statoments
= notification of the commencemeant data of the period for the exercise of public nghts

-mmmmwmz& :
Unless requusied, do not any addtional dacumeants 10 your axtamal auditor. Your axdernal auditor will

ask for any additional documents needed,

Once the extemal auddor has completed the kmited sssurance review and |s able to give an opinion, the
Annual Governanoce and Accountability Return Section 1, Section 2 and Section 3 — External Auditor
Raport and Cartificate will be relumed 1o the authorily by emall or post.

Publication Requirements

_Under the Accounts and Audit Regulations 2015 suthorities must publish the following information on the
authovity websito/webpago .

Before 1 July 2028 authoriies must publish

* Naotice of e period for the exetcise of pubic nghls and a doclaration that e accounling statemants
Are as yel unasdied,

* Section 1« Annual Govermance Statemeant 202526 spproved and sigred, page 4

« Sectlon 2 - Accounting Statamants 202526 approved and signed. pape S

Not \er than 30 September 2026 authorities must publish:

* Notice of contiusion of auc

« Section J - External Auditor Report and Certificats

« Sections 1 and 2 of AGAR inriuding any ameandments as o rescdl of e limand sasurenos roview. it
is recommended a3 best practios, 1o avaid any potential confusion by local slectors and Interested
pnn'nt sl you 550 publish the Annual Internal Audt Report, poge 3.

Mﬁwmhﬂmwsunm “Mwm
n-mn—-mw e some Masng s e worch ol e ihe Accots @ At Fagulatons

‘nu.mmmum-mmwu-mmwnmzwntmmmwmmu

Annual Governance and Aeoownalmylﬁw 2024026 Form 3 Paoﬂo“
LoouCoum Infermnad Drainage Boards and oiher Smallor Authonues*




Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2025/26

« Tha authority must comply wath Proper Prachices in compleling Sectons 1 and 2 of this AGAR. Proger
Pracices ars found in the Practtoners’ Guide® which &5 updated from fime fo time and containg everything
needed 10 prepare succasshully for the financial year-end and the subsegquent work by the extornal audor.

+ Maka syre that the AGAR is complatn (ra highlighted boxes left ampty) and ts propedy signed snd dsted. Any
amendrnants must be approved by the authorty and property iniatied.

+ The authonty should recaiva and nota the Annual Insermal Audit Raport before approving the Antwal
Governance Stalament and the accounts,

+ Usea the chechkfist provided below to reviaw the AGAR for completeness bafore raturning it to the external
auditor by email of post (not both) no later than 30 June 2026

+ The Annual Governance Statament (Section 1) must be approved before the Accountng Stademaents (Seclion
2} and ewdencad by the agenda or minute references, evon whare approved on the same day.

+ The Responsibie Finsncial Oficer (RFO) must certily the sccounty {Section 2| balore they are presented o
the suthonty for approval. Tho authority must in this order. considar, approve and sign the accounts.

+ The RFO is mqured %o commences the public rghts perdod which must be a single period of 30 working days for

mepachion { this axcludes waekonds and public holkiays) which must ndude the finst 10 working days of July,

You must Inform your extarnal suditor about any change of Cierk, Responsible Financial Officor or

Chair, and provide relevant authority owned generic emall addresses and telephone numbers,

* Make sure that the copy of the bank reconciliation 10 be sent 10 your external sudior with the AGAR covars a
tha bank accounts, If the authority holds anmy shor-demn investiments, nole their value on the bank
recondiliation, The external auditor must be able to agree the bank raconciliation to Box 8 on the aocounting
statements (Section 2, page 5). An explanation must ba provided of any difference betwsen Box 7 and Box
8, More hop on bank econgilistion is avatable in the Practiioners’ Guide®,

+ Explain fully sgnificant varances in the accountng statermants on page 5. Do not just send a copy of the detaded
accountng records instend of this explanation. The extermal auditor wants to know that you understand the
reasanz for all variances. Include complate numencal and narralive analyss 10 support the full vadance,

* Addtional costs may be incurred If additional st waork is requited.

* Make sure that the accounting staterments add up and that the balance carned forward from the previous year
(Box 7 of 2025) equals the belance brought forward in the cument year (Box 1 of 2026)

+ The Responsitée Financial Officer (RFO), on behalf of the authonity, must set the commencemeant date for the
maorcise of pablic fghts which must be & single pencd of 30 working days for inspection (s excludes
waaknnds and public holidays ) which must indude the firat 10 wacking days of July.

+ The authority must pubksh on the authority websita/webpage the Information requsred by Regutation 15 (2).
Accounts and Audit Regulabions 2015, incluging the penad for the exsccise of public nghts and the name and
adoress of the axtermal auditor before 1 July 2026

Completion checklist

(AN sactions: Hava aft highlighted boxos have besn complsted?

Han &l additioral mformiation equasted, inclucng the datas set for the period
i mmmudmmmmmvvmemmm
{intarmal Aucst Regort | Have st i) besen compdeted Uy Uve Infleral 5udor and el edons provised
:Smm—| Fw;v‘-ws—ﬁ;;n mponse i 'no', hag on explanation been publshed?
{Section 2 Han the Rexponnible Firancinl Oficer axgred the accounling statements Dalore

presentaton 0 the autharity far aporaval?

Han the authonty's approval of the accourting stalements beet confirmed

by S signatune of the Chair of Be appeovl meating?

Has a0 exph of signili bean published whese requined?
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Annual Internal Audit Report 2025/26
Sheriffhates Parish Council
‘www sherifhales-pe.gov.uk

During the linancial year anded 31 March 2026, mm-mmwmwomwmm
basis al an assessmant of rsk, caried out & seectve assessment of compliance with th misvant procecures and
controls in sperntion and olitened appropriate avidencs from the ahorty

The intorma audt for 202528 has been caried out in accordance wilh this authonty's needs and planned coverage.
On the basts of the findngs in the arcas exammed, (he ntemal sudit conclusions are summansad in ths table. Set
ouit bekow are the abjactives of intemal control snd songside are the stamal sudit conclusions on whethee, in 3l
significant rospects, the cantrol obyectives were being achieved throughout the financial year to & standand adequals
1o meat the needs of this authorty
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Section 1 - Annuai Governance Statement 2025/26

We acknowledge a8 the members of

Sherffhales Parish Council

our responsibility foc ensuting that thare is a sourd system of indarnal control, inciueding arangements for
the preparation of the Accounting Statements. We confirm, o the hast af our knowledge and beliet, with
respect 1o the Accounting Statements for the year endad 31 March 2026, that:
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Section 2 — Accounting Statements 2025/28 for
Sheriffnales Parsh Council

| 1. Balances brought
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ococring
exclude any tust iransachons?

1 curtify that lor thet yeer erded 31 March 2028 the Accoutting | | confirm that these Acoounting Stitaments were
Statements in his Annual Govemance ard A ity = Ly this sushonty on this date
Fatum Nave Dase prepnran on winer & eoeipts and payments
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Section 3 - External Auditor's Report and Certificate 2025/26
In respect of Sheriffhales Parish Council

1 Respecilva responsibilities of the auditor and the authority

mmmummmmam“mm-wuwhwmmmum
Assurance revew s not a full statutory sudit, it does not consthute an audit camad out in accondancs wilh intemational
Suindards on Auditing (LI & freland) and honca & does not provida fhe same level of assurance that such an aude woukd.
The UK Govemment has desarmined fat 3 lowar evel of assurmnce than thit prowded by a Tidl statutory sudt is appropnuse
for those local publis bodes with the lowest levels of sperding.

Under a fmitod assurance rview. the audiorn s responsile 1o reviewing Sections 1 and 2 of the Anrusl Govemance and
wwuwmmwwmmmm-mwmmmuman
Comptrelier and Auditor Genersl AGN 02 is avisible froom the NACH website —

hitlps:ifwwa nao ong.ukicode-gudil-proctice/qudance-and-nformation-fo-audioen/ |
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a sound system of Mmhamaymmmmwm“wmmnvhmm
mccordance with Prapar Practices wh
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« corfrmrs aAnd providas assurance on those matters that e milevant 1 our dubies and resporsibifitios es external suditors,

2 Extermal auditor's limited assurance opinion 2025/26
mzumwm ua—uumdmtmzmmwwwwnm.n
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3 External auditor certificate 2025/26
Wa cortify/do not cortdy” wwmmummwumzmnmmm

Accountabilty Return, snd dscharged our resporsdiliies under the Local Audlt snd Acoountabity Act
2014 {or the year ondad 31 March 2026

T 05 0 CONFy GOmTM N DRGRIE

Extormad Auttitor Narme

Extomul Autiior Signature Dute

Locat Councils. Intemal Deainage Boards and other Smaller Authorities®



