Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
» where the higher of gross income or gross expenditure exceeded £25,000 but did not excead
£6.5 million; or
+ where the higher of gross income or gross expenditurs was £25,000
or less but that:
« are unable to certlfy themseives as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either recelved gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Retum at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
« Tha Annual Internal Audit Report must be complated by the authority's intemnal auditor,

« Sactions 1 and 2 must be completed and approved by the authority.
« Section 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Goverance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025.

4. An authority with elther gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which Is unable to certify itself as exempt, or is
requesting a limited assurance review, must retumn to the external auditor by emall or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT.

- the Annual Governance and Accountability Return Sections 1 and 2, together with

« a bank reconciliation as at 31 March 2025

« an explanation of any significant year on year variances in the accounting statements
« potification of the commencement date of the period for the exercisa of public rights

« Annual Internal Audit Report 2024/25

Unless requested, do not send any additional documents to your extemal auditor. Your external auditor will

ask for any additional documents needed,

Once the external auditor has completed the limited assurance review and is able (o give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Certificate will be returned to the authority by email or post.

Pubiication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Boforo 1 July 2025 authorities must publish:
+ Notice of the period for the exercise of public rights and & declaration that the accounting statements
are as yet unaudited;
« Section 1 - Annual Governanca Statement 2024/25, approved and signed. page 4
« Section 2 - Accounting Statements 2024/25, approved and signed, page 5
Not later than 30 September 2025 authonties must publish:
+ Natice of conclusion of audit
« Section 3 - External Auditor Report and Certificate
« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practics, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
Tha Anrsial Govemanee and Accountabiity Retum mumadmnmummmmmwmo
Thecughout, the worts exiemal eudine’ her e ssie maaning as e words "o maiior in $1a Accounts and Acdt Requlatons 2015,
“for & comprste Ut of bodias that may be smaer suthorities /e%r 10 schedulo 2 ta the Local Audié and Accountabilty Act 2014
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found In the Practitioners’ Guide* which is updated from time to lime and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor,

+ Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authorty and properly initialled.

+ The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

+ Use the checkiist provided below to review the AGAR for completeness before retumning it to the extemal
auditor by email or past {not both) no later than 30 June 2025.

« The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

+ The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

+ The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

+ You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic emall addresses and telophone numbers.

- Make sure that the copy of the bank reconciliation to be sent 1o your extarnal auditor with the AGAR covers all
the bank accounts. If the suthority holds any short-term Investments, note their value on the bank
reconciliation. The external auditor must be able to agrea the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box &, More help on bank reconciliation s avaitable in the Practitionars’ Guide™.

+ Explain fully signilicant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The extemal auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

« I the bank reconcilistion is incomplete of variances not fully explained then additional costs may be incurred.

+ Make sure that the accounting statements add up and that the batance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

+ The Responsible Financial Officer (RFQ), on behall of the authority, must set the commencement date for the

exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authonty must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and

address of the external auditor before 1 July 2025,

Completion checklist —'N

Al sections Have all highlighted boxes been completed?

Has o additonal information requested, inchuding the dates set for the period

for the exercise of public rights, been provided for the extormal auditor?
Intarnal Audtt Report | Have all highlighted boxes been completed by theintemal awditorand exglanations provided?
Saction 1 For any statement to which the response is 'na’, has an axplanaton been publshed?
Saction 2 Has the Responsible Financial Officer signed the accounting statements befors

presantation to the suthanty for approval?

Has the authorty's approval of 1he sccounting statements been canfirmed by
the signature of the Chair of the approval meeting?

Has an explanation of significant varations been pubkshed where required?
Has the bank reconciliation as at 31 March 2025 been reconcliad to Box 62
Has an explanation of any difierence between Box 7 and Box 8 been provided?

Sections 1and 2 Trust funds — have all disclosures been made If the suthority 8s a body corparate = a
sole managing rustee? NB: do not send frust accounting statements unless requestod,

NN N NN N [

*Governance and Accountability for Smallor Authorities in England - a Practitioners’ Guide to Proper Practices,
can te downloaded from www.nale gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2024/25

Suneewrcrares Poeisn  (Oumcin
W . Sher Flhals = pc . gov . 0¢

During the financial year ended 31 March 2025, this authority's internal auditor acting Independently and on the
basis of an assessment of risk, carmied out a seleciive assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidance from the authority,

The internal audd for 2024/25 has been camied out in acoordance with this authonty’s needs and plannod coverage.
On the basis of the findings In the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectivas of internal control and alongside are the internal awdit conclusions on whether, in all
significant raspects, the control objectives wera being achieved throughoul the financial year to a standard adequate
to meet the needs of this authonty.

Internal control objective

A. Appropriate accounting records have bean propary kept throughout the financial year.

B. This suthority complied with its fnancial reguiations, payments were supportad by ioos, all .
axpanditure was approved and VAT was appropriately accounted for,

C. This authorty assassed the significant fisks %o achieving &5 objectives and reviewed the sceguacy v
of arrangements to manage these.

D. The procept or rates requirement resulted from an adequate budgetary process; progress against 7
the budget wars regulsrly monitored, and résenves were appropnate.

£. Expectad iIncome was fully received, based on cormect prices. propary recorded and promplly V
banked; and VAT was appropriataly accounted for

F. Patty cash payments were prapary supported by recelipts, all petty cash expenditure was approved S
ard VAT sppropeiately accounted for

G. Salaries to employess and allowances to members were paid in accordance with this authoriy's o
aporovals, and PAYE and NI requirements were propery applied

H. Asset and investments registers were complete and and properly maintained. v

1. Periodic bank account raconciliabons were properly camed out during the year, v

J, Accounting staternents prepared during e year were propared on the correct acoounting basis (receipts
ard payments or Income and expenditure), agreed o the cash boak, supporied by an adecuate sucst v

tra¥ trom undedyng records and where appropriate dablors and creditons were proparly recordexd.
K. If the authority certified #sell as axempt from a lmited assurance reviaw In 2023724, it met the
exemption criteria snd commectly daclarnd itself exempl. (I the suthonily had a imied sssurance e
raview of #s 2023/24 AGAR bok “nat coverad”)
L. The autharity published the required Information ch a websitelwebpage D to date at the ime of the e
intemal audit in accordance with the relevant legisiation.
M, In the year coverad by this AGAR, the autharity commectly peovided for 8 panod for the exercise of
public ights as required by the Accounts and Audit Regulations (duwing e 2024-25 AGAR padod. /7
wore public nghts i rafation fo the 2023-24 AGAR evidenced by a notice on the website andiar

authonly approved minutes confivming the dafes sed)

N, The authority has compliad with the publcation requiramants for 2023/24 AGAR v
(500 AGAR Pags 1 Guidance Noles)

0. (For local councils only) ﬁ
Trust funds {inckiding charzable) — The councl met its responabilties as a trustes. L
hwmummwummmwmswwwmmmms-mlm

Data(s} intermal audit undertaken Name of person whe carred oul the Internal audit

0L oY 25 MEs fuTh Fuilwne
Signature of persen who / -
carried outthe intemal audit ﬂ‘%/ Date 0. O dodk™

“If the response is ‘0o’ please state the implications and action being faken to address ary wwakness in control
idantified (add separate shoets if needad). i . i 4

**Note: i the response is not covered” ploase stals when the moet raceat infornal #dit work was dons  this srea and whea it s
mmna;u,nwumm,nmwmmmmmwwwmnm.
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Section 1 - Annual Governance Statement 2024/25

We acknowledge as the members of.

S HERIFEUALES PagiSu  Counc (-

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

1. We haye put in place arrangements for effsctve financial prapared ¥s 19 in
ranegement during the year. 8nd %or the preparation of with e Accounts and Avcdt Reguintions.
1 accounfing statemants,
2 We maintnired & adagquate wstam of internal control ke (VD! STINGETents and accepded respansibiity
9 o d o pr and detect frad | -~ for safeguarding the puUbie money snd rsounes i
el comuplion and aviewed s offectivanass. e chage

3. We tock of reasonable steps to assre oursebms has only dome what & fas e legw power fo oo and faa
] et Are NO Mmatiers of octuad or potential b with Proper i doing 2o,
nan, with laws, regtations and Proper 7~
Practices that could have & sigeificant Snancel offect
on $w abilty of this suthorty 1o conduct its
Pesingss of managa s fnances.

4. Yo pronided propes opportunity during the yess for during ths year gave & pes d the opp iy fo
L] of rights with the S INgct and aak Que about this ty's
requenmants of the Accourts anc Avde Regulsions.

5, W carmind oot an assasamaont of the nsks facng s conaiierod and dooumnanisd thy famncis) sexd altw nisks ¥
authority and ook spprogeiats stege 1o manage thoee facus and deall with tham prapanly.
rigks, incluing the Fernduction of intermal controls sextior | 7
extomal Insurance covar whse recquined.

S We maintained ghout the ynar & oy and wed fora palen! parson, dependent af the
wfective system of inlamal audit of the nccounting 7 it g p fo give an oy tdew on whath
recoeds and control oystermrs. infarmal controls meed the reeds of itve smeller authonly

7. We tock appropriste action on of mallees resed - ragponied 10 mattars brougie fo its Ly insemal any
i reparts froes Intamal and extamal audit oxtoma) audt.

8. We consaderad whether sy iligation, Sabiities or iacioned everything I should hive abouf B busvsess Aty

wownts of 1 g efther duing the year Including ovants tslang plece affer the yoor
during or afier e year-end, bave o financal impsct on 7 end f nelovant.
s authorty and, where approgriate, have cluded them
n the acoouning slaloments.

9. (Fer tocal councis only) Trust funds including fas mar al of 18 responnbiilies where, as & body
chartabla, In our iy ns the sole managing X is 8 sole ging trusine of o Jocal
vustos wa discharged our secountabilty frust or tnusis.

Aites for 1o fand|sya: induding
& ol reporting and, ¥ 1eq "y /7
axamination of udt,

'PlnupmoxphnwomwmMawmmammhuw‘ﬂo'mmand«mu
nwwmmmmmmMmmmmnnuMmmuwmmmmmu
Governance Statement.

Thig Anual Govermance Staternent was approved &t 8 Signed by the Chair and Clerk of the mesting where
meeting of the authority on; approval was given:

g /42025
and tecorded as minute reference; Chair M% -

Solzs Clerk S55CGree

W W - Shert Flhales - pc - Yoo LE

NminMuWMmmFm3 Page 4 of 6
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Section 2 - Accounting Statements 2024/25 for
Sheri (f hales Fansk  Council

Total balances and reserves al the beginning of the year

1. Balances brought

forward ) recorded in the financlal records, Value must to
Y7125 | 2770y |asrwen o agroe

2, (+) Precapt or Rates and Total amount of precept (or for 1DBs rates and lovies)
Levies 'squ '(’q 52 ::mormwmmwwEwm.nyM

3. (+) Total othar roceipts Total income or recaipts a5 recorded In the cashbook less

90| 21_.@(,:} the precept or ratesevias recaived (line 2), Include any
Qrants reoaved.

4. (-) Staff costs ar;walcmndiwanrpmmmmmandanw

al smployeas. Include gross salares and wages,
T13S | T08b |t embostins anoerasran
contributions, gratubios and SOverance paymenis.

5. (-) Loan interesticapital Total expenditurn or payments of capifel and inferest
repaymants 232778 2 VK | made during the year on the authority’s borrowings (f any).

6. {-) All other payments Tota! expenditure or paymonts as recorded in the cash-

27310 |\ bOFE | tookiess statf costs fine 4) and loan interesticaptal
poyments (ine 5).

7. (=) Balances carriad - | Total batances and reserves af the end of the year. Must
forward 21704 3‘1 |30 | squat (122+3) - (4+5+6)

&. Totad value of cash and e of aff current and bank sccounts, cash
UGt v s 27370u | 391718 nm‘wwmm:mmm 5 hovd as af 31 March —

To agroe with bank reconciliation.

9, Total fixed assets plus The value of aif the property the authority owns - It is made
jong term investments 10 bU Wllo bl ( ?mmmmwmm s at
and assels ]

10. Tots! borowings - The outstanding capital baf as at 31 Mawvch of gl losns

LS %Sk L.qamp fromt third perties (inchading PWLB)
11a. Disclosure note re Trust funds The Council, 85 a body comorale, acts as sole frusiee and
{inchuding charitable| (s responsitie for managing Trust funds or 8ssefs.
11b. Disclesure note re Trust funds The figurss in the accounling ststemeants above
(including charitable} axciude any Trust

| cartity thet for the year anded 31 March 2025 the Accounting
Statoments in this Annual Govemance and Accountability

| confirm that these Accounting Statements were
approved by this authority on this date:

Retusm have baen prepared on either @ receipls and payments / IZOZS
or income and expandilure basis following the guidance in g i
Gavernance and Accountabiity for Smaller Authonbes - 3

Practitionars’ Guide 10 Proper Practices and present fairly st relarance.

ihe financisl posttion of this autharity, Sepacoydind In mitcie 7

Signed by Responsible Financial Officer before being Sof2s

presented to the authority for approval
S

¢ luf2025S

Date

Signed by Chair of the meeting where the Accounting

*"iﬁf‘&‘fﬁ‘;'&&& .
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Section 3 - External Auditor’s Report and Certificate 2024/25
In respect of Sheritfhales Parish Councll - SH0149

1 Respective responsibilities of the auditor and the authority

Cur responsibility &5 audiors to complete a limited assurance review is &t out by the National Audit Office (NAQ). A
lervled assurance raview |s not a full statutory audit, It does not constitute an awdit camed oul in accordance wilh
Intematonsl Standards on Auditing (UK & Ireland) and hence It does not provide the same level of assurance that such an
audit would, The UK Government hae determinad that a lower level of assurance than that provided by a full statutory audl
s appropeiate for those local public bodies with the lowest levels of spending.

Under a limited assurance reviaw, the auxitor is responsible for reviewing Sections 1 and Z of the Annual Govemance and
Accountability Redum in accordanos with NAO Audilor Guidancs Note 02 (AGN 02) as issued by Ihe NAD on behalf of the
Oenmlafmdmﬁem moznmmm-mm-wmm&

mmmmummmmnmmsmmMammnmum
system of ntermnal control. The suthority prepares an Annual Governance and Accountatility Return in accordance with
Praper Practices which:

+ summarises tha accounting records for the year ended 31 March 2025, and
+ confirms and provides assurance on thosa matters that ame relevant 10 our dutles and respansibiities as exemal auditors.

2 External auditor's limited assurance opinion 2024/25
.....,'o.,"a'!..'&.' mm'mmtuzdnwb:m&'w:?ﬁmmwmmmmm’no‘m 3
gving causs for concom et retevint legislalion sad reguiRionry reguirements have not boon met.

The AGAR was not accurately completed before submission for review, The smaller autharity hras not addressed the "except for’ matter raised
mmmmlmmznmn‘mprmymmn.mwnauaumwwmmmamm«wmnms«amx,soum
which read £30,901,

Other mattars not affeciing our opinion which we draw o the atiention of o suthodty

rhm.

3 External auditor certificate 2024/25

We cerlify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Wigmwmmmmmmmmmmwmzou for the year ended 31
March

Exteensd Auaiion Name

PKF LITTLEJOHN LLP
External Autior Sigrature M Ldflyolv\ LP Dana 21/07/2025
Annual Gaveriancs and Accountablity Retum 2024125 Form 3 Pags 6o 6
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Sheriffhales Parish Council

Notice of conclusion of audit

Annual Governance & Accountability Return for the year ended 31 March 2025

Sections 20{2) and 25 of the Local Audit and Accountability Act 2014

Section 16 of the Accounts and Audit Regulations 2015 (S 2015/234)

1. Thesudit of accounts for Sharitthales Parish Council for the year ended
31 March 2025 hae been completed and the accounts have been
published.

2, TheAnnual Governsnce & Accountability Return including the auditor’s
certificate and opinion is available for inspection and copying by any local
government elector of the area of Sherifthales Parish Council on
application to:

) Jenniege Cree — CLERK
L e T

_SLApD LANe
Lo eeL ey
tb) q-ﬁpm Mow - Frei

3. Copies will be provided to any local government elector of the area on
payment of (c} for sach copy of the Annual Govermance &

Accountability Return,
Announcement made by: (d) = C¢€£ = CLG e
Date of announcement: (¢} _io ]f! ’ 2025

Nutos

This cotics ana Sectoes 1,243 00

() W0 i ne and pasiton of
Betscn placing ™ norice

(#) [rvpert the date of placig of the
nesce
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